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1.Overview: 

• Implementation Of An E-Governance Systems for Excise Functions Of “Department of State 

Taxes and Excise Government Of Himachal Pradesh” 

• The Purpose of This Document Is to Provide a Detailed Description to The User Which 

Helps to Perform Daily Activities Like Receipt of Raw Materials, Dispatch of Finished 

Goods Respectively, Monitoring of Losses/Wastages & Errors, Generation of Permit & Pass 

and Monitoring Reports 

2.Helpful Resources: 

2.1 System Requirements: 

             Operating System  

• Ubuntu Version No:20.0.4 

             Connectivity 

• For Data Transmission There Should Be Connectivity Installed at wholesaler. 

             Browser: 

• Application Is Compatible with Latest Mozilla and Chrome 

2.2 Help and Contact Information 
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Login: 

 

• User required to Login into application in table top 

• User need to Enter the user name ,password. 

• And user need to Click on login button. 

 

 

 

 

 

3.Master data: 

 

User required to click on master data in main 

dashboard. 

 
User will be redirected to new screen. 
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User can perform mentioned activities as 

highlighted in figure. 

3.1 List of License: 

User need to click on List of License  

All data related to retailer License will be 

displayed as shown in figure. 

 

 

 

 

 

 

 

3.2 Route: 
User required to click on + add route for 

registration of route. 

A pop-up will be shown. 
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In pop-up user need to select source Location 

from dropdown. 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

    

 

 

 

User required to fill necessary fields as 

mentioned in figure and click on save. 
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The raised route request data will be displayed 

as shown in figure. 

The request route will be approved by circle 

officer.  
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Login Circle officer: 

 

• User required to fill valid credentials and click on Login button. 

 

• User need to click on retailer as shown in above figure. 
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• User need to select route as mentioned in above figure. 

 

• The requested route will be displayed as shown in above figure and click on approve 

button  

• Then a pop-up will be shown as below. 

 

• User need to enter remark and click on approve. 
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• The approved route will be displayed as shown in above figure. 

Hence route has successfully created. 
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Retailer Login: 

3.4 Challan: 

Challan data will be displayed in this page 

 

 

 

 

 

 

 

 

 

 

3.5 List of wholesalers: 

User can able to see the List of wholesalers as 

shown in figure. 
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4. Indent: 

 

                                                                           User need to click on indent as highlighted in 

figure. 

After tap on indent a new window will be 
displayed 

 

 

 

 

 

 

 

 

User should Click on +indent (from here user can 

raise indent ) 

A new window will be displayed as in next page 

:user can raise only single indent at one 

time process 
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User need to Select the wholesale from dropdown 

to procure stocks (source location / wholesaler) as 

shown in figure 

 

 

 

 

 

 

 

 

 

user need to click on print option for stocks 

availability in wholesale  

A pop-up will be displayed as below. 

 

:based on the stocks availablity user 

can order from available quantity  
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• User need to Enter vehicle number, select 

route from dropdown  

Note: only approved routes will be displayed in 

dropdown. 

 

 

 

 

 

 

 

 

User required to Enter the brand code / size as 

per your requirements and from dropdown 

select brand as shown in figure. 
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User required to enter quantity as shown in 

figure. 

 

 

 

 

 

 

 

 

And if user scrolls down, there an add option will 

be avialable,user need to click on add for 

multiples brand selection, then user want to order 

as shown in figure. 

User can able to see the selected brand as shown 

in figure. 



     

16 | P a g e  
 

 

And after selecting multiple brands as per 

requirements, the page will be displayed as 

shown in figure 

user need to click on preview a pop-up will be 

displayed. 

 

 

 

 

 

 

 

 

In pop-up, User need verify and click on save. 
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User need to click on ok 

Hence user has successfully submitted indent as 

shown in figure. 

 

 

 

 

 

 

 

                                                                                                      

 

The raised indent will be displayed as shown in 

figure 

User need to click on pay online button as 

shown in figure to pay License fee/add License 

fee/covid cess and ETD. 

A pop-up will be displayed. 

Note: Only After shipment is completed,user 

can raise another indent. 

 

 

 

 

  



     

18 | P a g e  
 

 

 

Here user need to make payment for Licensee fee/covidcess and ETD as shown in figure . 

To pay the   Licensee fee/add License fee/covidcess, user required to click on pay button  
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Licensee fees/ADD License fee/ covidcess fee: 

 

 

The user will be redirected to payment portal for 

payment of indent Licensee fees as shown in 

figure. 

 

 

 

 

 

 

 

 

 

 

After successful payment, The E-Receipt will be 

generated as shown in figure, user required to 

click on print for challan copy. 
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Hence payment has been done successfully for License fee/add Licensee fee/covidcess fee 
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ETD: 

User need to click on pay button below ETD status. 

 

User need to click on pay amount as shown in pop-up 
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User need to choose option for payment as 

shown in figure. 

 

 

 

 

 

 

 

 

 

User need to Login into respective bank as shown 

in above figure 
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after successful payment an E -receipt will be 

generated as shown in figure.   

       

       

       

       

       

       

       

       

       

       

       

   

 

       

       

     

 

 

 

 

user required to click on print challan for challan 

copy 

An E-Receipt will be generated as shown in 

figure after successful payment of ETD 
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 hence Licensee fees/covidcess payment done 

successfully.      

       

       

       

       

       

       

       

       

       

       

       

       

       

      

      

 

 

 

ETD payment done successfully   
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After completion of payment the indent is raised and forwarded to circle officer for approval of 

pass.    
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Circle officer: 

 

• User required to provide valid credentials and click on Login button 

 

• User need to click on retailers in homepage as shown in above figure. 
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• User need to select retailer indent as mentioned in above figure. 

 

• The requested indent of retailer will be displayed as shown in above figure and click on 

approve button  

• A pop-up will be displayed as shown below. 

 

• User need to select dates as shown in figure. 
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• User need to scroll down and enter remarks then click on approve pass 

 

• The approved indent will be displayed as shown in above figure and user need to click on 

pass issued a pop-up will be shown as below. 

 

• User need to click on print icon as shown in pop-up figure.  
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Indent print: 
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Pass print: 
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Retailer Login: 

 

                                                                            The pass is issued successfully and displayed 

as shown in figure and user need to click on 

pass issued.     

       

       

       

       

       

       

       

       

       

       

       

      

      

      

 

 

User need to click on print icon.  
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The indent print will be displayed as shown in figure. 
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5. Shipment: 

  

 

User required to click on shipment in homepage as 

shown in figure 

  

        

        

        

        

        

        

      

       

The new arrival shipment detail will be 

displayed as shown in figure. 

User need to click on new  
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User need to verify shipment details and 

click on receive button as shown in figure. 

 

 

 

 

 

 

 

 

An alert message will be displayed as 

shown in figure and click on ok. 
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the completed shipment data will be 

displayed as shown in figure.   

      

 

       

       

       

       

       

       

       

       

       

        

       

       

       

       

       

       

       

             

             

Hence the stocks will be updated   
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6. Stocks: 

 

 

 

user need to click on stocks as shown in 

figure  

 

 

 

 

 

 

 

After completion of shipment the stocks 

data will be updated as shown in figure. 
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7. Sales: 

 

User required to click on sales as shown 

in figure. 

 

 

 

 

 

 

 

7.1 Bulk sale: 

User need to click on bulk as shown in 

figure. 
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User need to scan the hologram to attain bulk 

sale. 

 

 

 

 

 

 

 

 

 

 

For every scan the count will be updated as shown 

in figure. 
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hence bulk sale has been completed 

successfully. 

 

 

 

 

 

 

 

7.2 Single sale: 

User need to just scan hologram  

And scanned hologram will be displayed as 

shown in figure. 
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User has successfully completed sale as 

shown in figure. 
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8. Breakage: 

 

User required to click on breakage as shown in 

figure. 

 

 

 

 

 

 

 

 

User need to scan hologram and data will be 

displayed. 
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The data of hologram will be displayed as shown 

in figure and click on breakage. 

 

 

 

 

 

 

 

 

User need to click on ok in alert message as 

shown in figure. 
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the breakage data will be displayed in stock as 

shown in figure and click on hologram data. 

       

       

       

       

       

       

       

       

       

       

       

       

  

 

 

 

 

    

User need to click on sold hologram and the 

data of sold hologram will be displayed as 
shown in figure.  
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User need to click on breakage hologram and 

data related to breakage will be displayed as 

shown in figure. 
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9. Shortage: 

 

                                                                              User required to click on shortage as shown in 

figure. 

 

 

 

 

 

 

 

 

 

User need to scan case bar code. 
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After scanning case bar code, the hologram 

associated with case will be displayed as shown in 

figure. 

 

 

 

 

 

 

 

User need to scan all holograms present in case 

and missed hologram will be displayed. 
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after completion of scanning all hologram, the 

missed bottle holograms will be displayed as 

shown in figure and user need to click on 

shortage as shown in figure. 

 

 

 

 

 

 

 

 

User need to click on ok in alert message as 

shown in figure 

Hence shortage has successfully done. 
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10.Verify: 

 

 

User required to click on verify. 

 

 

 

 

 

 

 

 

 

 

User required to scan the hologram of bottle. 

 

 

 

 

  

  



     

49 | P a g e  
 

 

The scanned hologram data will be displayed as 

shown in figure. 

 

 

 

 


