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1.Overview: 
• Implementation Of An E-Governance Systems for Excise Functions Of “Department of state 

Taxes and Excise Government Of Himachal Pradesh” 

• The Purpose of This Document Is to Provide a Detailed Description to The User Which 

Helps to Perform Internal Audits in other Department Process 

2.Helpful Resources: 
2.1 System Requirements: 

             Operating System  

• Ubuntu Version No:20.0.4 

             Connectivity 

• For Data Transmission There Should Be Connectivity Installed at wholesaler. 

             Browser: 

• Application Is Compatible with Latest Mozilla and Chrome 

2.2 Help and Contact Information 

 

**If any of the report from any Local nodes, the submitted report data will be synced to internal 

audit, we have used D-13 A register from bottling unit as one sample data to show the 

internal audit process** 
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Manager Log In 

 

• User need to provide valid credentials as mentioned in above figure and click on Login 

button to proceed further as shown 

 

• Now User need to click on reports as shown in above figure. 
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• User need to click on report tab from navigation bar and select procurement and choose D-

13A register and D-13 A page will be displayed as shown below 

• User will get page view for D-13A Register as shown in following image. 

 

• Now user need to select from and to date from respective fields a click on print button as 

shown in above figure. 

• User will can view a copy of D-13A register as shown in following figure. 
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• Now submit report as final stock report by filling following details. 

1. First select check box for ‘I hereby declare’. 

2. Enter data in remarks field. 

3. Go to submit button. 

4. Click on it. 

5. User will get alert as final stock report submitted successfully. 

• After getting alert message print view page will get updated by message as shown in 

following figure. 
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**If any of the report from any Local nodes, the submitted report data will be synced to internal 

audit, we have used D-13 A register from bottling unit as one sample data to show the 

internal audit process**   

• Now logout from manager’s account. 

3.Audit Authority Log In 
• User who has registered as audit authority to the web application for Audit authority Of 

Himachal Pradesh must log in by: 
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• User need to provide valid credentials, as shown in above figure and click on Login button 

as shown  

 

• Now main dash board page will be displayed aa shown in above figure and click on internal 

audits as mentioned in above figure. 

• Now mouse over on Internal Audit 

• User will get Internal Audit sub tabs as shown in following figure. 

a) Audit Reports: 

 

• Now user required to click on Audits reports as mentioned in above figure. 

 
 

• As shown in above figure after submitting final stocks from manager login. 
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• The submitted will be shown in Audit reports page in audit authority login. 

• Now go to Click here button. 

• Click on it. 

• User will get redirected to that respective report print view. 

 

• Now in print view page fill the following details as. 

1. First select check box for ‘I hereby declare’. 

2. Enter data in audit remarks field. 

3. Go to submit button. 

4. Click on it. 

5. User will get alert as audit has been done. 

• After getting alert message print view page will get updated by message as shown in 

following figure with Remarks, Audit remarks, Audit done by person and Audit done date. 
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b) Audit Log: 

 

• Now go to Audit Log sub tab. 

• Click on it. 

• User will get Audit Log page. 
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• As shown in above figure audit log will contain logs for Log in and Logouts time & date 

along with respective username and IP address. 

c) Audit Trail: 

 

• Now go to Audit Trails sub tab. 

• Click on it. 

• User will get Audit Trails page. 
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• As shown in above figure audit trails will contain logs for all process types for respective 

manufacture types with id, Process Name, created by and created on date & time. 

 

 


