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1.Overview: 
• Implementation Of An E-Governance Systems for Excise Functions Of “Department of 

State Taxes and Excise Government Of Himachal Pradesh” 

• The Purpose of This Document Is to Provide a Detailed Description to The User Which 

Helps to Perform License modification as shown below. 

2.Helpful Resources: 
 

2.1 System Requirements: 
             Operating System  

• Ubuntu Version No:20.0.4 

             Connectivity 

• For Data Transmission There Should Be Connectivity Installed at Location 

             Browser: 

• Application Is Compatible with Latest Mozilla and Chrome 

2.2 Help and Contact Information 
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License Modification: 
Licensee Login: 

 

• User need to provide valid credentials as shown in above figure and click on Login. 

  

 

• User need to click on License management as shown in above figure. 
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• From navigation bar, user need to select License management and choose License 
modification, for minor change Like changing address,email,phone number select minor 
amendement but for major changes Likes business types, transfer of License, Address of 
premises select Major amendments. 

• note:only approved License can only be modified 

 

 

• User required to click on Modify as per License Modification. 

 

 

• In major amendment page, user need to click on License details, user can find respective 
License details as shown below 
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• Based on modification, user need to select either License details,transfer,constitution of 

business,shifting premises. Note:only after you click on type of modification those fields 

only appears 

 

• After completing all fields click on modify. 
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• When user click on Modify, a proposed changes pop-up will be displayed,user should 

scroll down to find all the proposed changes fields, fill all details as per modification and 

click on submit 

 

 

• After clicking on submit, a request Id is generated as shown below, where user can track 
history. 

• The forwarded License application will be displayed as shown in above figure. 
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District Office 

Assistant commissioner: 

 

• User need to provide valid credentials and click on Login 

 

• User required to click on License mangement as shown in above figure. 
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• User required to click on assign as shown in above figure. 

• When user click on assign a pop-up will appear as shown below. 

 

• User can Click on requested details icon as shown, for details information related to 

modification.  

• And after verification of requested details, user need to enter remarks and click on 

forward  

 

• The forwarded License application will be displayed as shown in above figure. 
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Deputy commissioner 

 

• User required to provide valid credentials as mentioned in above figure and click on 

Login. 

 

• User need to click on License management as shown in above figure. 
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• User need to select License requested List as shown in above figure. 

 

• User need to click on assign as shown in above figure and a pop-up will be displayed as 
shown below. 

 

• User need to click on requested Id detial icon as shown in above figure to find the Details 
of modification, then Enter remarks. 

• After completion click on forward button. 
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• The forwarded License application will be displayed as shown in above figure. 

Circle office 

 

• User required to provide valid credentials as shown in above figure and click on Login. 
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• User need to select License management as shown in above figure. 

 

• User need to click on License requested list as shown in above figure. 
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• User required to click on assign as shown in above figure. 
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• User need to fill all information as shown in above figure and enter remarks 

• User need to click on submit. 
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The forwarded License application will be displayed as shown in above figure. 

District Office 

Assistant commissioner: 

 

• User required to provide valid credentials as mentioned in above figure and click on 

login. 
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• User required to click on License management as shown in above figure. 

 

• User need to click on Licensee requested List as shown in above figure. 

 

• User required to click on assign as shown in above figure. 
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• User can click on requested details icon and the modification requested details wil be 
displayed as shown below. 

• User required to Enter remarks and click on forward to proceed further 

 

 

 

• The forwarded License application will be displayed as shown in above figure. 
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Deputy Commissioner 

 

• User required to provide valid credentials as mentioned in above figure and click on 

Login. 

 

• User required to select License management as shown in above figure. 
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• User required to click on License requested List as shown in above figure. 

 

• User need to click on assign as shown in above figure ,When user click on assign a pop-

up will appear as shown below. 

 

• User can Click on requested details icon as shown in above figure. 

• And after verification of requested details, user need to enter remarks and click on 

forward  
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• The forwarded License application will be displayed as shown in above figure. 

Zonal Office: 

Superintendent Login: 

 

• User required to enter valid credentials as shown in above figure and click on Login. 
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• User required to click on License management as shown in above figure. 

 

• User required to click on License requested List as shown in above figure. 
 

 

• User need to click on assign as shown in above figure and a pop-up will be displayed. 
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• User need to click on requested details for verify the modification details 

• User required to enter remarks and click on forward. 

 

• The forwarded License application will be displayed as shown in above figure. 

 

Dealing Assistant Login: Please Follow Same Steps as Superintendent for Forwarding the 

Request. 

Superintendent Login: Please Follow Same Steps as Superintendent for Forwarding the 

Request. 

 

SUP forward the file to →Collector 
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 Collector: 

 

• User required to provide valid credentials as shown in above figure and click on Login 

 

• User need to click on License management as shown in above figure. 
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• User need to click on License requested List as shown in above figure. 

  

• User need to click on assign as shown in above figure and apop-up will be displayed as 
shown below. 

 

• User need to enter and click on forward. 
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• The forwarded License application will be displayed as shown in above figure. 

 

Head quarters 

Superintendent: 

 

• user required to provide valid crdentials and click on Login button 
• user need to click on License management. 
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• User need to click on License requested List as shown in above figure. 

 

• User need to click on assign as shown in above figure. 

 

• The forwaded License application will be displayed as shown in above figure. 
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• User need to enter remarks and click on submit. 

Dealing Assistant Login(HQ): Please Follow Same Steps as Superintendent for 

Forwarding the Request 

**from Dealing Assitant → Superintendent→Assistant commissioner→Deputy 

commissioner→Joint commissioner→Additional Commissioner→** 

 All the process of forwarding the application from superintendent to additional 

commissioner is same as superintendent, Please Follow Same Steps as Superintendent for 

Forwarding the Request 

E  

• FINANCIAL COMMISSIONER process is shown below. 
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Financial Commissioner: 

 

 

• User required to provide valid credentials and click on Login 

 

• User need to click on License management as shown in above figure. 
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• User required to click on License requested List as shown in above figure. 

 

• User required to click on assign as shown in above figure. 

 

 

• User need to enter remarks and click on forward. 
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• The forwarded License application will be displayed as shown in above figure. 

 

Collector: 

 

• User required to provide valid credentials as shown in above figure and click on Login 
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• User need to click on License management as shown in above figure. 

 

• User need to click on License requested List as shown in above figure. 

 

• User required to click on forward for payment as shown in above figure. 
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• User need to enter remarks and click on forward. 

 

• The forwarded License application will be displayed as shown in above figure. 
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Licensee Login: 

 

• User required to provide valid credentials as shown in above figure and click on Login. 

 

• User required to select License requested List as shown in above figure. 
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• User required to click on pay amount as shown in above figure and a pop-up will be 
displayed as shown below 

 

• User need to enter challan number and upload challan copy 

• User need to click on pay amount. 

 

• The forwarded License application will be displayed as shown in above figure. 
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Circle officer: 

 

• User required to provide valid credentials as shown in above figure and click on Login. 

 

 

• User need to click on assign as shown in above figure. 
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• User need to enter remarks and click on submit. 
 

 

• The forwarded License applicatin will be displayed as shown in above figure. 
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Collector: 

 

• User required to provide valid credentials as shown in above figure and click on Login 
 

 

• User need to click on License management as shown in above figure. 
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• User need to click onLicense requested List as shown in above figure. 

 

• User required to click on assign as shown in above figure. 
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• User required to verify the details of modification and enter remarks  

• User need to click on approve. 
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• After approved the License is successfully modified and displayed as shown in above 
figure. 

 

 

 

** The Modification Flow is Commom for Manufacturing license, Wholesale,Retailer,others, 

permit License** 

 

Thank you…., 

 

 


