
 

1 | P a g e  
 

 
DEPARTMENT OF STATE TAXES AND EXCISE 

GOVT.OF HIMACHAL PRADESH 
 

 

Chemical Examiner 
User Reference Manual 

C-TEL INFOSYSTEMS PVT. LTD 

Hyderabad, Telangana 

  



 

2 | P a g e  
 

Table Of Contents 

1.OVERVIEW: ................................................................................................................................ 3 

2.HELPFUL RESOURCES: ............................................................................................................ 3 

2.1 System Requirements:......................................................................................................... 3 

2.2 Help and Contact Information ............................................................................................ 3 

BOTTLING UNIT:.......................................................................................................................... 4 

PRIMARY DISTILLERY: ............................................................................................................ 18 

BREWERY: .................................................................................................................................. 29 

WINERY: ...................................................................................................................................... 30 

CENTRAL CHEMICAL EXAMINER REPORTS: ...................................................................... 37 

        Distillery Reports: .................................................................................................................... 37 

         Brewery Reports: .................................................................................................................... 38 

         MIS Reports: ........................................................................................................................... 39 

 

**user required to handle all alert pop-up by clicking ok**  
 



 

3 | P a g e  
 

 

1.Overview: 
• Implementation Of An E-Governance Systems for Excise Functions Of Himachal Pradesh 

Department of State Taxes and Excise, Government Of Himachal Pradesh 

• The Purpose of This Document Is to Provide a Detailed Description to the User Which Helps 

to Perform Daily Lab sample Request and Get approval for production 

2.Helpful Resources: 
 

2.1 System Requirements: 

             Operating System  

• Ubuntu Version No:20.0.4 

             Connectivity 

• For Data Transmission There Should Be Connectivity Installed at wholesaler. 

             Browser: 

• Application Is Compatible with Latest Mozilla and Chrome 

2.2 Help and Contact Information 
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Bottling Unit: 
 

Chemist Login: 
 

 
• User must provide valid credentials and click on Login button 

• User will be redirected to new page as shown below. 

 
• After successful Login, user need to click on Lab in main dashboard,and  the lab sample 

indents are displayed, for raising new indent click on +sample 
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• After clicking on +sample, a new window appears as EXCISE Lab information, 

 
• In new window select sample type i.e, either ENA,BLEND,RS.and enter carrier name as 

well in sent through 

 
• Select VAT number i.e,TANK Number,enter size of sample,enter remarks and click on 

save, 
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• A pop-up will appears as Excise Lab information. 

 
• User need to verify the details and click on save. 

• The indent is generated successfully  and forwarded to Excise officer. 
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Officer Login: 

 
• User must provide valid credentials and click on Login button 

• User will be redirected to new page as shown below. 
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• After successful login, user required to select Lab from main dashboard. 

 
• In new page user can see the indent which was raised by chemist, and click on new for 

further process.  

 

• After clicking on new in action, a pop-up will appear as sample details as shown in next 

page. 
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• In sample details pop-up,user need to verify the details and upload application with court 

fee stamp, then enter remarks & click on forward. 

 
• The indent request is forwarded to chemical examiner. 
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Indent print: 
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Form M-29: 

 
Forward Print: 
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Chemical Examiner Login in central: 

 

 
• User required to Enter the username, password, verification code and click on Login. 

 
• After successful login, in main dashboard user need to select Lab as shown below. 

 
• After selecting Lab in new page, user can view all Lab sample as shown below 

• click on get details button , a pop-up will appear as sample details 
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• In pop-up of sample detail, user need to enter seal impression, choose file of seal 

impression and upload file 

• then enter remarks, click on save. 
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Received samples: 

 
• After lab sample indent , user required to click on Lab tab from navigation tab, and select 

received samples, 

• After user click on received sample, the lab sample is moved further for generating 

report, refer next page 

 

 
• After sample received by examiner, the report is generated,follow as below for generating 

report 

• click on generate report in received sample,a new window will be displayed as  sample 
details 



 

15 | P a g e  
 

 
• In lab sample details window,user need to fill all fields of reports, scroll toward right and 

upload the analysis report and enter remarks and select Fit/unfit based on reports as 
shown below. 

 
• After uploading and approval of sample, the indent status will be shown as Fit  

• User need to click on print icon for copy of forward print, and indent print; 
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Forward print: 

 
  

 
 

Indent print: 
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• After successfully approval as a Fit in Lab sample indent, the indent data will be 

displayed as shown in above figure. 

• User can take a copy of Certificate by clicking on print icon 
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Primary distillery: 

 
• User required to Login with valid credentials and click on Login button. 

 
• User required to click on Lab icon as shown in above figure.  

 

 
• To raise Lab indent sample, User need to click on +Sample as shown in figure and a pop-

up will be displayed as shown below. 
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• User required to fill all necessary fields as displayed in above figure. 

 

 
• User need to fill as shown in above figure and click on save button 

• A pop-up will be displayed with all details of whatever you have filled in respective 

fields 

 
• User need to verify details and click on save 
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• The indent raised alert message will appear user need to click on ok and user has 

successfully raised the Lab sample indent. 

 

 
• The indent request will be forwarded to excise officer and displayed as shown in above 

figure, user required to click on Track indent to know the status of Lab sample indent 

 

 
 

Primary Distillery Officer: 
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• User required to provide valid credentials as mentioned in above figure and click on 

Login button. 

 
• User need to click on Lab module as shown in above figure to take action on indent 

request of Lab sample indent  

 

 
• The request indent sample data will be displayed as shown in above figure and user 

required to click on new action icon, then a pop-up will be displayed as shown below 

 

 
• User need to enter remarks and click on save button as shown in above figure 
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• The indent request for Lab sample indent is successfully forwarded to department as 

mentioned in above figure and user can track the status of indent by click on track indent  

 
 

Indent print: 
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Form M-29 

 
Forward print: 
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Central Chemical Examiner: 
 

 

 
• User need to provide valid credentials as mentioned in above figure and click on Login 

button  

 
• User need to click on Lab module as shown in above figure. 

 
• The Lab sample details will be displayed as shown in above figure user need to click on 

get details to perform action. 
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• A pop-up will be displayed as shown in next page. 

 

 

 
• User required to fill respective field as mentioned in above figure and click on save. 

• User need to click on print icon for Copy of indent 

 

 
 

Received Sample: 
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• User need to click on Received sample from LAB tab as shown in above figure 

 
• The sample Data will be displayed as shown in above figure and user need to click on 

Generate Report as shown. 

 

 
 

• User need to fill all respective field as mentioned in above figure and select Fit/ Unfit 

• Then user need to click on save. 

• For Copy of indent and Forward user need to click on print icon. 
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• User need to fill as mentioned in above figure and click on Save. 

 
• Hence Lab sample indent is successfully approved, user need to click on print icon for 

Certificate. 
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Brewery: 
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• User required to provide valid credentials as mentioned in above figure and click on 

Login button  

 

 
• User required to click on Lab module as shown in above figure. 

 
• To raise Lab sample indent, user need to click on sample as shown in above figure and a 

pop-up will be displayed as shown below. 

 

 
• User need to fill all respective fields and click on save button. 

 

Winery: 
In Central URL user required to Login with Manager Login. 
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• User required to provide valid credentials and click on Login button. 

 

 
• User required to click on Lab module as displayed as shown in above figure. 

 
• To raise Lab sample indent, User need to click on +sample icon as shown in above figure 
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• A pop-up will be displayed as shown in above figure and user required to fill all required 

fields, and select VAT number from dropdown, after filling every field, user has to click 
on save button. 

 
•  A pop-up will be displayed as shown in above figure and click on save button. 

 

  
• The Lab sample indent will be raised successfully and forwarded to excise officer 

• User need to click on print icon for copy of indent 
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Chemical Examiner: 
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• User required to fill all fields as mentioned in above figure and user required to click on 

Login button 

 

 
• User need to click on Lab module as shown in above figure. 

 

 
• The Lab sample indent will be displayed as shown in above figure and user required to 

click on Get detail, a pop-up will be displayed as shown below. 

 

 
• User need to fill necessary details as shown in above figure and click on save button 
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• User can take copy of indent from print icon displayed in pop-up  

 
• User need to select Received sample as mentioned in above figure. 

 

 
• The received sample indent will be displayed as shown in above figure and click on 

generate report as shown, a pop-up will be displayed as below. 
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• User need to fill all necessary details. 

 

 
• User required to fill as mentioned in above figure and select Either fit/unfit as shown 

• User need to click on save after completion of filling necessary fields. 

 

 
• Lab sample indent is successfully approved and user need to click on print icon for copy 

of Report as shown below. 
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Central Chemical Examiner Reports: 
 

 
• User required to click on Report icon as displayed in above figure. 

Distillery Reports: 
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• User need to click on Report Tab and select Distillery for Chemical Analysis of 

Distillery. 

 

 
• User need to select dates and click on Print icon for Report as mentioned in Below 

Figure. 

 

 
 

Brewery Reports: 
 

 
 

• User required to select Brewery as mentioned in above figure and click on Chemical 

Analysis 

  
• User need to select Dates and Click on print icon for Respective Node Report of 

Chemical Analysis 
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MIS Reports: 
 

 
• User need to click on mis Report As mentioned in Above figure. 

 
• User need to select Dates and click on print icon. 
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Sample Stocks: 
 

 
• User required to select Sample Stocks as mentioned in above figure. 

 
• User need to select Dates and click on Print icon. 
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Thank you……, 
 

 
 


