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1.Overview: 
• Implementation Of An E-Governance Systems for Excise Functions Of “Department of State 

Taxes and Excise Government Of Himachal Pradesh” 

• The Purpose of This Document Is to Provide a Detailed Description to The User Which 

Helps to Perform Daily Activities Like Receipt of Raw Materials, Dispatch of Finished 

Goods Respectively, Monitoring of Losses/Wastages & Errors, Generation of Permit & Pass 

and Monitoring Reports 

2.Helpful Resources: 
2.1 System Requirements: 

             Operating System  

• Ubuntu Version No:20.0.4 

             Connectivity 

• For Data Transmission There Should Be Connectivity Installed at wholesaler. 

             Browser: 

• Application Is Compatible with Latest Mozilla and Chrome 
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Manager Login: 

 

• User need to provide valid credentials as mentioned in above figure and click on Login 

button. 

 

• The main dashboard of application will be displayed as shown in above figure and user 

required to click on master data, 
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Master Data: 

Tank Type: 

 

• User need to select tank type as mentioned in above figure and user can perform all above 
activities, follow according to subtabs. 

 

• The Tanks which are registered in the plant will be displayed in tank Type as shown in 

above figure. 

Tank List: 

 

• To add tank in plant, User required to click on Add tank as shown in above figure and a 

pop-up will be displayed as shown in next page. 
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• User need to fill all mentioned fields as shown in above figure and click on save. 

Product List: 

 

• All the product List which are registered, will be displayed as shown in above figure, 

• While raising indent user can refer product List. 

Employee register: 
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• To Add Employee, user required to click on add employee as shown in above figure, then 

a pop-up will be displayed as shown below. 

 

 

• User need to fill all appropriate details as shown in respective field, then click on save 

button 

• The Employee data is successfully added as shown in above figure and Employee data 

will be displayed as mentioned in figure. 

General Register; 

 

• User need to click on +add Details for General register as mentioned in above figure, a 

pop-up will be displayed as shown below. 
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• User need to fill all necessary data in respective fields and click on save button. 

Production: 

Fermentation: 

 

• User need to select Fermentation as shown in above figure. 

 

• User need to click on +fermentation indent as mentioned in above figure. 
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• user need to select Brand Number and select tank type, select to Tank as mentioned  

• user required to enter quantity of indent and add Raw materials with Quantity and click 

on save. 

• User has successfully Added Fermentation Tank 

 

• The Fermentation tank details will be displayed in this page. 

Lab: 

 

• User need to click on Lab sample indent as shown in above figure. 
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• user need to click on +sample to raise sample indent as mentioned in above figure. 

• A pop-up will be displayed as shown below. 

 

• user need to fill all related fields and click on save button, again another pop-up will be 

displayed as below. 

 

• user need to click on save. 
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• The Lab sample indent is raised successfully and user can be able to see the Data as 

shown in above figure. 

• This indent is request is forwarded to Chemist For approval of Lab Sample 

Indent For Bottling: 

 

• User need to select indent for bottling to raise indent 

 

• To Raise indent user, need to click on +Indent for Bottling indent. 
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• User need to fill indent number by typing user need to select from dropdown and all field 

will be updated according to indent number, then click on Save. 

 

 

 

• The Indent data will be displayed as shown in above figure. 

Production: 

 

• User need to click on Production subtab as mentioned in above figure. 

 

• User need to click on +add production  
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• user required to fill all necessary fields and click on save button 

 

 

• The indent Data will be displayed as shown in above figure and click on action icon 

• A pop-up will be displayed as shown in next page. 

 

• User need to fill all necessary fields and click on confirm 
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• The production process has been successfully completed. 

Bonded Warehouse; 

Duty paid Challan: 

 

• user required to click on Duty paid challan to add challan before moving the cases to 

bonded warehouse 

 

• user need to click on +duties as shown in above figure and a pop-up will be displayed as 

shown below. 
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• user need to fill all necessary fields as mentioned in above figure and click on save. 

 

• the Challan is successfully added as shown in above figure. 

 

Bonded Warehouse Indent; 

 

• user need to select Bonded Warehouse Indent as shown in above figure. 
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• user need to click on +Indent as displayed in figure. 

 

• user need to select payment type and enter product codes accordingly and enter quantity 

as shown in respective fields and click on save. 

 

• a pop-up of challan Details will be displayed and click on save  

• if user selected payment as offline 

• if Online payment, then user will be redirected to himachal treasury website 

 

• the indent will be successfully raised and forwarded to STEO, the data will be displayed 

as shown in above figure. 
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STEO: 

• User has to open the STEO login to check the indent that was raised. 

• User(STEO) has to open central URL and enter his credentials and enter the OTP 
verification code. 

 

• User has to click on login button. 

• User after entering his credentials will redirect to the home page with the following 
tabs. 
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• User has to click on winery tab. 

• User has to click on winery tab which will have three sub tabs. 

• 1.List of license 2. Bonded Warehouse(20 A) 3. Transport Pass L-34. 

• User has to select Bonded Warehouse(D-20A) pass. 

 

• User after clicking on Bonded Warehouse will display Bondent Warehouse indent 

page. 

 

User has to click on action button. 

 

 

User after clicking on the action button, the bonded ware house indent details page gets 

displayed. 
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• User has to enter the remarks. 

 

• User after entering the remarks should click on approve button. 

• User after clicking on approve will get a message stating that “Indent approved 

Successfully.” 

• User will get the status as approved and D-20 Pass is geneated stating that the pass is 

approved. 

 

• User can check the print of the pass that was approved by clicking on the print button. 
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• User can check the D-20 A pass that was approved. It is displayed in the below 

format. 

 

 

This completes the process of S1- S1A. Now the stock is converted into duty paid. This duty 
paid stock can be sent to retailer with respect to the retailer’s indent. 

Retailer Indent Process ( note: Operation Perform by Retailer Only)  
• This is starting of the process from S1A-S1AA. It starts from the retailer placing the 

indent to winery manufacturer.  

• Open the retailer URL in the search bar. 

• Enter the user name, password and verification code. 
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• User has to click on login button. 

• User after clicking on login button it will open retailer home page. 

 

• User has to click on retailer button after opening the home page. 

Retailer: 

• User after clicking on retailer it will open retailer sub tabs. The retailer sub tabs are  

• 1.List of license 2. Retailer route 3.Challan 4. Indent to winery manufacture 

• 5.Indent to wholesale 6. Transport pass. 

Indent for winery manufacturer: 
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• User has to click on indent to winery manufacturer. 

 

• User has to click on retailer indent button. 

 

 

• User has to select manufacturing from the drop down. There is only one drop down 

called manufacturing. 
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• User has to select the winery from the respective drop down. 

 

 

• User has to enter the remarks. 

 

• User has to enter the product code while product name is auto-populated. 



 

25 | P a g e  
 

 

• User has to enter the Indent Qty (Cases) and Indent Qty (Bottles) 

 

• User has to click on save button after entering the details. 

• User after clicking on save button we will get the following display message as Indent 

raised Successfully.” 

 

 

• User after clicking on save button the status is shown in the form of draft. 

• User can check the remarks in view sub tab. 
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• User on clicking on View the remarks pop up is displayed like this. 

 

 

STEO: 

User after placing the indent in retailer login it reaches the concerned STEO of that circle for 

approval. 

STEO(Officer) should login with credentials and enter verification code. 

 



 

27 | P a g e  
 

 

• User(officer) should click on login button. 

• User after clicking on login button it will open the home page. 

• User has to click on retailer button. 

 

 

• User has to click on retailer which will have the following sub tabs. 

1.List of license 2. Retailer route 3.Retailer indent 4. Bar indent. 

5.Add License Quota 6. Indent to winery manufacture 
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7. Indent to wholesale 8. Transport Pass.  

 

• User has to click on Indent to winery manufacturer to check the indent that was placed 

by retailer. 

• User after clicking on indent to winery manufacturer it will display Winery Retailer 

indent page. 

 

• User should click on action button in indent detail. 
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• User after clicking on action button it will show Winery Retailer Indent Details page. 

 

• User should enter the route details in route tab of Winery retailer indent details page. 

 

• User should enter the remarks in remarks field of Winery Retailer Indent details page. 
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• User should click on approve in Winery Retailer indent details page. 

 

• User after clicking on approve button I will display the message “Indent Approved 

Successfully.” 
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• User after getting the message it will show status as “In process.” 

 

• User can check the remarks in “View” tab. 

 

 

Dispatch: 

 

• user need to click on retailer indent as shown in above figure. 
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• user required to click on allocate as shown in above figure to perform dispatch process 

 

• user need to start type in product code and a List of products will be displayed, select any 

one from dropdown, for multiple brand user required to click on new to add new product 

according to retailer indent. 

• After user select product code, some fields will be auto filled and enter cases quantity, 

finally user required to click on save button 

 

 

• The page will Look alike as shown in above figure and click on save 
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• The shipment process is successfully completed and user need to click on print icon for 

pass 

 

   

• This completes the process of Dispatch. The stock is received by winery retailer in Local 

Node. 

• This completes the process of S1A – S1AA 

• This completes the Control and Regulation part of winery manufacturer. 



 

34 | P a g e  
 

Winery Reports: 
MIS REPORTING FOR WINERY MANUFACTURER 

• User (Depo manager) can check the reports. 

• User has to enter the credentials, password and verification code.   

 

• User after entering the credentials has to click on log in button. 

• User after log in will display the home page. 

 

• User has to click on reports tab. 
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• User has to mouseover on reports which will show two sub tabs. 

1.Winery  

2. Label Registration. 

 

7A. Winery Reports: 

• User has to mouseover on Winery reports which will have sub tabs. 

1.Production 2.Bonded Warehouse 3.Dispatch Report  

4.Finished Goods Stock report 5. Finished Goods Batchwise Report. 

 

7A1. Production Report 

• User has to click on sub tap Production in Winery tab.  
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• User after clicking on “Production” will get “Production Stock Register” page. 

It will show two sub tabs 1. Register 2. Batchwise 

 

• User has to select the register tab and click on print symbol. 

 

• User after selecting the print button will display the print report. 
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• User should check the check box and enter the remarks and click on submit. 

 

• User after entering the remarks it will show the page with the remarks and message is 

displayed stating that “I hereby declare following are final stock reports.” 

 

 

 

7A2. Bonded Warehouse Report 

• User has to mouse over on reports and select winery tab and sub tab as bonded 

warehouse.  
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• User should click on Bonded warehouse which will open Bonded Warehouse Stock 

Register. 

• It will have two types of reports 1. Register 2. Batchwise. 

 

• User has to select “Register” in bonded warehouse stock register tab.  

 

 

• User has to click on print for register report.  
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• User has click on print button which will open register print of bonded warehouse. 

 

• User has to check the check box and enter the remarks and click on submit button. 

 

• User after submitting the report will get display message as “I hereby declare 

following are final stock reports”. 
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• User has to select batchwise report and click on print button. 

 

• User after selecting on the print button it will display the batchwise report. 

 

7A3. Dispatch Report 

• User has to mouseover on reports and select winery tab and sub tab as dispatch report. 

 

• User after clicking on dispatch report it will open Winery Dispatch print and user 

should click on print button. 
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• User after clicking the print button the report will be displayed in the following way. 

 

7A4. Finished Goods Stock Report 

• User has to mouseover on reports and select winery tab and sub tab as Finished Goods 

Stock report. 

 

• User has to click on finished Goods Stock report which will show “Local Stock 

Report”. 

 



 

42 | P a g e  
 

 

• User has to click on print button in the Local Stock report. 

 

• User after clicking on print button the report is displayed like this. This file can be 

viewed in Excel download also. User has to click on excel download to view in Excel. 
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• User has to check on the checkbox and enter the remarks and click on submit button. 

 

• User after entering the remarks the message is displayed as “I hereby declare 

following are final stock reports.” 
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7A5. Finished Goods Batchwise Report 

• User has to mouseover on reports and select winery tab and sub tab as Finished Goods 

Batchwise report. 

 

• User after clicking on finished goods batchwise report will get batchwise report. 

 

 

• User has to select the select the respective brand for the batchwise report. 
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• User after selecting the brand should enter the date and click on search button. 

 

 

• User should select the select the adobe and print buttons to view the reports in 

different formats. 

 

• Adobe format of print (Batchwise report) 
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• Print format (batchwise report) 

 

• User can also find  

7B. Label Registration:  
in reports tab. 

• It will have two sub tabs 1. Label Registration 2. Label price list. 
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7B1. Label Registration Report 

• User has to mouseover on reports and select label registration tab and sub tab label 

registration. 

 

• User after clicking on label registration will get the display of Label Registration Page. 

 

• User can select the financial year in label registration tab. 

 

• User has to select the print button below the financial year. 
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• User after selecting the print button, the label report will be displayed like this. 

 

 

7B2. Label Price List: 

• User has to mouseover on reports and select label registration tab and sub tab label 

price list. 

 

• User has to click on label price list which open label price list. 

 

• User can select the financial year for the label price list by clicking on the drop down. 
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• User should select on the print button to find the label price list report. 

 

• User after selecting the label price list it is displayed in the below format. 

 

• This completes the MIS reporting of Winery manufacturer node. 
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THANK YOU……, 

 


