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1. Overview:

• Implementation Of An E-Governance Systems for Excise
Functions Of “Department of State Taxes and Excise Government Of 
Himachal Pradesh”.

• The Purpose of This Document Is to Provide a Detailed 
Description to STEO Officer which Helps  to Raise  the Unit Wise Retailer 
Indent Process.

2. Helpful Resources:

2.1 System Requirements:

Operating System

• Ubuntu Version No:20.0.4

Connectivity

• For Data Transmission There Should Be Connectivity 
Installed at wholesaler.

Browser:

• Application Is Compatible with Latest Mozilla and Chrome

2.2 Help and Contact Information.



Unit Login:-

 Login  with  valid  credentials as shown in above figure.

  Need to click on the Retailer Tab as shown in above figure.



 Add the Amount to the Wallet by click on the “Wallet payments” Tab

 After click on the (+) Add Wallet Payment below screen will be display.

 Need to Enter the amount  for each Process name under Amount Text Field in the 
below screen.

 After enter the amount click  on the “Save “ button on the below Screen.



 User  will get the pop up window with  “Wallet Payment Added successfully” message.



 User can able to see the Payment details by clicking on the View button under 
Request Details column.

 By click on the “Wallet Balance” sub tab  under Retailer tab to view the Wallet 
Balance  in the below screen.



 For Route Registration Process click on the “Route” sub tab under Retailer Tab.

 After click on the (+) Add Route tab below screen will be display with need to 
provide the all details like Destination, Route Name ,Source ,Route via, Route Length 

 Enter the Remarks And click on the “Submit” Button.



 After click on the Submit button user will get the  pop up window with  “New Route 
Saved Successfully” message in the below screen .



 Record will be Generated with “New “ Status under Route Registration.

 STEO Officer need to click on the Approve button as shown in the above figure.

 After click on the Approve Button in STEO Login need to enter the Remarks And click 
on the “Approve” button on the below screen.



 STEO Officer will get the  pop up window with  “Route Approved Successfully” 
message in the below screen .

 Route Status will be changes from New to “Approved” in the below screen.



  Through the navigation bar User   need to click on the Retailer Tab as shown in below
figure.

 After click on the Retailer Indent tab below screen will be visible to raise the Retailer 
Indent to Wholesale need to click on the “(+)IMFL Indent “ button.

 After click on the (+)IMFL Indent button need to select the Retailer & wholesale 
names in the below screen. 



 After selecting the  Retailer & wholesale names need to click on the “Submit” button 
in the below screen.

 After choosing the Wholesale below screen screen should display in that screen need 
to select the Route ,Products and enter the cases Quantity and click on Add button.



 After click on the Add Button below screen will be display with  the All Product Details

  After add the product Steo officer need to click on Preview Button as shown inabove 
figure.



 When User click on the preview button it should display the pop up window to save 
the button as shown in above figure.

➢  When user click on the Save button it display the pop up window “ Successfully 
submitted the order with Indent Number” shown in above figure



➢ Raised request will display in the Retailer Indent  tab in list view as shown in thebelow
figure.

➢ User need to  pay the Milk cess ,PK cess, License Fee,Addl License Fee by clicking on 
the Pay License Fee Addl License Fee Milk cess  PK Cess Amount button

➢ In Payment Details  view pop up page user can pay  the amount through the Wallet 



➢ After click on the “Pay from wallet” button User will get the Confirmation pop up 
message with “Payment Deducted from the wallet” in the below screen.

➢ User can able to see the Payment Details by click on the “Payment Details” button 
in the below screen



➢ After completion of  payment through the  wallet status will be changes from “ pay the 
Milk cess ,PK cess, License Fee,Addl License Fee “to  Applied for Pass

➢ STEO Officer can provide the Approval for passes to the S1-AA Retailer

➢ Login with STEO Officer with valid Credentials

➢  Click on the “Retailer Tab “

➢  Choose the “Retailer Indent to wholesale “ sub tab.

➢ STEO officer need to click on the Approve button as shown in the above figure.



➢ When STEO officer click on the approve button it is display the approve pass details 
as shown in the below figure.

➢ STEO officer need to enter all the details as shown In the above figure

➢ STEO officer need to click on the Approve Pass button as shown in the Above

figure.



➢          When STEO officer click on the approve pass button officer will get the pop up

window “ Pass approved successfully”

➢      Status will be Changes from Applied for Pass to “Pass Issued” in the below 
screen.

➢ To view the Pass print by click on the Print icon in the below screen



  

                                                      THANK YOU………………..


