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1.Overview: 
• Implementation Of An E-Governance Systems for Excise Functions OF “Department of 

State Taxes and Excise, Government Of Himachal Pradesh” 

• The Purpose of This Document Is to Provide a Detailed Description to The User Which 

Helps to Perform Daily Activities Like Receipt of Raw Materials, Dispatch of Finished 

Goods Respectively, Monitoring of Losses/Wastages & Errors, Generation of Permit & 

Pass and Monitoring Reports in The Primary Distillery. 

2.Helpful Resources: 
• Primary Distillery: Grains Are Procured, Fermented, Distilled and Final Output Is ENA 

• Consent Letter: Formal Request from Bottling Unit Regarding the Supply of Spirit for 

One Financial Year. 

• Permit L-32: District Officer Will Issue the Permit to Bottling Unit for Procurement of 

Spirit from Distillery Units. 

• Pass D-20-A: Officer in Charge Will Issue the Pass Against the Permit L-32 At the Time 

of Dispatch of Spirit from Distillery Units. 

2.1 System Requirements: 
             Operating System  

• Ubuntu Version No:20.0.4 

             Connectivity 

• For Data Transmission There Should Be Connectivity Installed at Distillery 

Location 

             Browser: 

• Application Is Compatible with Latest Mozilla and Chrome 

2.2 Help and Contact Information 
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3.LOGIN 

 
 

 
 

 
 

  

• User need to Login into application with the user’s name, password, need to provide 

verification code and click on Login. 

• User will be redirected to new page as below. 
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3.1 MASTER DATA: 

 

 
• After User Clicks on Master Data in Dashboard, User Will Get Activities Which Are 

Mentioned in Above Figure. 

3.1.1 TANK TYPE: 

 

  

• Details Of Tanks Which Are Installed in The Premises Will Be Visible to The User 
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3.1.2 TANK LIST: 

   

 

• Details Of Tanks List Which Were Created by User Will Be Visible to The User in This 

Page 
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• User Should Provide Appropriate Data Along With Calibration Sheet As Shown In 

Above Figure And Need To Click On Save Tank Button. 

• User Will Get Alert As ‘Tank Added Successfully’. 

 
 

• Tank Which Was Saved Successfully Will Be Visible in This Page. 

3.1.3 GRAIN TYPES: 
 

 
 

• User Can Add The Required Raw Materials For Spirit Production 
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• User need to enter Grain / material name as shown in pop-up, then click on save. 

• User has successfully saved Grains. 

 
• Added Raw Materials Can Be Viewed By User. 

3.1.4 BOTTLING UNITS: 
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• User Can View The Registered List Of Bottling Units With In The States. 

3.1.5 ROUTE REGISTRATION: 

 

 
 

• Provision To Add Route, Spirit Will Transported In Approved Route 
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• User Need To Fill Information As Mentioned Above And click on add route, The 

Request To Officer In Charge For Further Process. 
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Excise Officer: 

 
• User required to provide valid credentials and click on Login button. 

 

 
• User need to click on master data as mentioned in above figure. 
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• User need to select Route Registration as mentioned in above figure. 

 
 

• The routes information will be displayed as shown in above figure and click on New 

 
• In pop-up user required to enter remarks and click on forward. 
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• The route request is successfully forwarded to District oficer. 

• Route’s Which Were Approved By District Officer Will Be Visible In This Page By 

User. 

 
 

 
 

3.1.6 VEHICLE REGISTER: 
 

 
 

• Provision Of  Registered Vehicle, Only Through Approved Vehicle The Spirit Is 

Transported. 
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• User Need To Fill The Information Related To Transport Firm And Upload Documents 

And Submit The Request To Officer In Charge. 

 
• The vehicle Registration is submitted to officer incharge, then excise officer will forward 

the request to collector for approval of vehicle 
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• Registered Vehicle Which Were Approved By Zonal Collector Will Be Visible In This 

Page By User. 

 

3.1.7 EMPLOYEE REGISTER: 
 

 
 

• Provision To Add Employee Data Of Company Will Be Visible In This Page. 
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• Fill All The Appropriate Fields In Employee Register Pop-Up Like Shown In Above 

Figure And Click On Save Button. 

 

 
 

• Employee Data Which Were Registered Are Visible By User. 
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3.1.8 GENERAL REGISTER: 
 

 
 

• User Have Provision To Add General Regsiter Such As Information Regarding Building, 

Plants,Etc In This Page. 
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• Fill Information Related To Unit Type Based On Selection From Drop Down Menu And 

Click On Save Button. 

 

 
 

• The Data Which Is Saved Will Be Visible In This Page. 
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 General Register Reports: 

 

• User can perform above mentioned activities as shown in above figure. And follow 

accordingly. 

a) FORM D-4: 

• User required to select report from navigation bar→ select general reports→select 

FORM D-4 

 

• User need to select dates as mentioned above and click on print icon for report. 
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b) FORM D-7: 

• User need to click on reports → and select general reports → click on FORM D-7 

from sub tabs. 

 

• User required to select dates as mentioned above. 
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c) FORM D-17: 

• User need to click on reports → select general reports →select FORM D-17 

 

 

• User required to select dates and click on print icon for FORM D-17 report. 

 

 

d) FORM DE -I: 

• User need to click on reports → select general reports →select FORM DE-I 

 

• User required to select dates and click on print icon for FORM DE-I report. 
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e) FORM DE-II: 

User need to click on reports → select general reports →select FORM DE-II 

 

• User required to select dates and click on print icon for FORM DE-II report. 

 

 

 

f) FORM DE-III: 

• User need to click on reports → select general reports →select FORM DE-III 
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• User required to select dates and click on print icon for FORM DE-III report. 

  



 

25 | P a g e  
 

3.2 PROCUREMENT: 

 
• After User Click on Procurement in Dashboard, User Will Get Activities Which Are 

Mentioned in Above Figure. 

3.2.1 GRAIN INWARD: 

 

 
• To Do Production for The Plan Provided Need to Procure the Raw Materials Required.  

• Click On Grain Inward Sub Tab Under Raw Material Procurement Icon and Click On 
+Grain Inward  
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• Now User Need to Fill All Appropriate Details and Click on Save Button as Shown in 

Above Figure 

 

 
• The Grain Inward Which Was Saved by User Will Be Displayed and For Approval the 

Application Request Is Forwarded to Officer in Charge 

 
Excise Officer: 
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• Login Into Application with Provided Valid Credentials 

• User required to click on procurement tab in home page. 

 
 

• The Grain inward data will be displayed as shown in above figure, User Need to Click on 

Approve Button 
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• Fill All Appropriate Details as Mentioned in Above Figure and Click on Approve Button 

 
 

 
• The Data Which Were Approved Those Will Get Displayed in Page View as Shown in 

Above Figure. 

 

 Grain Register Report: 
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• User can perform above mentioned activities as shown in figure and follow accordingly. 

 
Grain Inward Report: 

•  Click on Grain Inward internal tab under Grain register sub tab  

  

• User can select From and to dates and can verify the Report by clicking on print symbol.  
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Grain Storage Report: 

• Click on Grain Storage internal tab under Grain register sub tab 

  

• User can select From and to dates and can verify the Report by clicking on print symbol.  
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3.3 ETHANOL: 
 
Manager: 

 

 
• User required to click on route registration as shown in above figure. 

 

 
• User required to click on +rote as shown in above figure and a pop-up will be displayed 

as shown below. 

 
 

• User need to fill pop-up as shown in above figure and click on Add Route. 
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• User required to fill as mentioned in above figure and click on Add Route. 

 
• The request route will be displayed as shown in above figure and forwarded to excise 

officer. 
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Excise officer: 

 

 
• User required to provide valid credentials as mentioned in above figure and click on 

Login. 

 
• User required to click on Master data as shown in above figure. 
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• User need to click on route registration as shown in above figure. 

 

 
• The Route Registration data will be displayed and user required to click on new, a pop-up 

will be displayed as shown below. 

 

 
• User required to enter remarks and click on forward. 

 
• The Forwarded indent requested for route registration will be displayed as shown in 

above figure. 

Deputy commissioner: 
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• User required to Login with valid credentials and click on login button 

 
 

• User need to click on Distillery as shown in above figure. 
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• User required to click on route registration as shown in above figure. 

 

 
• The indent request for route registration will be displayed as shown in above figure and 

click on approve button, a pop-up will be displayed as shown as below. 

 

 
• User required to enter remarks and click on approve. 

 
• The approved route will be displayed as shown in above figure. 
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After successful route registration the manager can perform the Export process as shown below. 
Manager: 

 

3.3.1 IMPORT FEE: 
 

 
• User required to click on ethanol as shown in above figure and select import fee. 

 

 
• User required to click on +add challan as shown in above figure and a pop-up will be 

displayed as below. 

 
• User need to fill the pop-up and upload the challan copy 
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• User need to fill information as mentioned in above figure and click on save. 

 

 
• The added challan data will be displayed as shown in above figure. 

3.3.2 INDENT FOR PERMIT: 

 
Manager: 

 

 
• User required to click on indent for permit as shown in above figure. 
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• User required to click on +indent as shown in above figure and a pop-up will be 

displayed as shown below. 

 

 
• User need to select spirit type from dropdown and consignor from dropdown list  

• User need to select vehicle from dropdown as shown in above figure and click on save. 
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• User need to fill respective fields as mentioned in above figure and click on save. 

• A pop-up will be displayed of payment and user need to select checkbox and click on 

save. 

 

• User required to click on save. 

 

• The requested indent will be displayed as shown in above figure and forwarded to excise 

officer. 

 

 

Excise officer: 
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• User required to provide valid credentials as shown in above figure and click on Login. 

 

 

• User need to click on ethanol as shown in above figure. 

 

• User need to click on forward and a pop-up will be displayed as shown below. 
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• User need to fill all respective fields as mentioned in above figure and click on forward. 

 

• User need to fill all respective fields as mentioned in above figure and click on forward. 
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• The forwarded indent will be displayed as shown in above figure. 

 

 

Deputy commissioner: 
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• User required to select distillery as shown in above figure. 

 

• User required to click on Import permit as shown in above figure. 

 

• The Import permit request will be displayed as shown in above figure and user required 

to click on approve button a pop-up will be displayed as shown below. 

 



 

46 | P a g e  
 

 

• User required to fill appropriate fields as mentioned in above figure and click on approve 

button.  

 

 

 

• The approved import permit will be displayed as shown in above figure and click on print 

icon to generate copy as shown below. 
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United spirit supplier: 

 

• User required to provide valid credentials as shown in above figure and click on Login 

button. 

 

• user required to click on Dispatches as shown in above figure and user will redirected to 

another page as shown below. 

 

• user need to click on Shipment request as shown in above figure and a pop-up will be 

displayed as shown below. 
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• User required to fill respective fields as shown in above figure. 
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• User required to select permit number from dropdown as shown in above figure. 
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• User required to fill information as displayed in above figure and click on initiate 

shipment 

 

• The initiated shipment data will be displayed as shown in above figure and user required 

to click on generate gate pass, a pop-up will be displayed as shown below. 
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• User required to enter remarks and click on ok, The gate pass is successfully generated 

 

• User need to click on Out Ward as shown in above figure. 

 

• user required to fill pop-up with valid information. 
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• User required to fill information as mentioned in above figure and click on save. 

 

• The shipment initiated and outwarded data will be displayed as shown in figure  

• For pass user need to click on shipment, a pop-up will be displayed as shown below. 

 

 

Pass: 
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3.3.3 SPIRIT INWARD: 
 

Manager: 

 

• User required to provide valid credentials and click on Login button. 

 

• User need to click on ethanol as shown in above figure. 

 

• User required to click on spirit inward as shown in above figure. 
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• The shipment data will be displayed as shown in figure and user need to click on print 

icon for pass copy. 

 

Manager: performs receiving process of spirit. 

• User need to scan the pass inward spirit through handheld device  
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• User need to tap on 

register as shown. 

• User need to tap on out as 

shown in above figure 
• User need to scan the 

pass 

User need to click on ok  • User need to verify details of 

shipment and click on submit 

Hence spirit is successfully 

received 
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• User required to click on inward as shown in above figure. 

 
• User required to fill information as displayed in above figure. 
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• User required to fill information as mentioned in above figure and click on save. 

 

 
• The status will be updated as shown in above figure and forwarded to excise officer. 
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Excise officer: 

 

• User required to provide valid credentials as shown in above figure and click on Login. 

 

• User need to click on ethanol as shown in above figure. 

 

• User required to click on spirit inward as shown in above figure. 
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• User need to click on approve button as shown in above figure and a pop-up will be 

displayed as shown below. 

 

 
• User required to enter remarks and click on approve button. 
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• The spirit is successfully inwarded and the data will be displayed as shown in above 

figure. 

3.4 PRODUCTION: 

 

  

• After User Click on Production in Dashboard, User Will Get Activities Which Are 

Mentioned in Above Figure. 

3.4.1 BUB PRODUCTION: 
 

 

• In This Page User Can Add Bub Production Data as Shown in Above Figure. 
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• Now User Need to Fill All Appropriate Details Post Clicking In ‘Add Bub Production’ 

Button as Shown in Above Figure and Click on Save Button 

 

 

• The Saved Bub Production Data Will Get Displayed in Page View as Shown in Above 

Figure. 
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  FORM D-10 

 

3.4.2 WASH PRODUCTION: 

 
• Click On Wash Production Sub Tab Under Production Icon  
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• Click On +Add Wash Production as Shown in Above Image  

• Fill The Popup Form Appeared, Whichever Mandatory with Valid Data as Shown 

Below  

 
 

• Click On Save Button After Filling the Form as Shown Above  

• The Wash Production Can Be Viewed as Follows After Indenting  
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• After Wash Production User Need to Dispatch the Wash for Distillation Purpose to 

Produce the End Spirit to Be Derived  

 

Excise Officer: 

 

• Login Into Application with Provided Valid Credentials 

 

User required to provide valid credentials as mentioned in above figure and click on Login 

button. 
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• Now Officer in Charge Need to Click on Approve Button as Highlighted in Above 

Figure. 

 

• Now User Need to Enter Mandatory Fields Details and Click on Approve Button. 

 



 

70 | P a g e  
 

  
 

• The Data Which Were Approved/Rejected by Officer in Charge Will Get Displayed in 

Page View as Shown in Above Figure. 

 

 
FORM D-11 
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3.4.3 DISTILLATION: 

 
 

• Click On Distillation Sub Tab Under Production  

 

  

• Click On +Add Distillation and Fill the Popup Form Appeared, Whichever the Fields 
Mandatory and With Valid Data as Shown Below  
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• Click On Save Button After Form Filling as Shown Above  

 

• The Wash Distilled Can Be Viewed as Shown Below  
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DISTILLATION REPORT 

3.4.4 SPIRIT PRODUCED:  

 
• To Derive the End Spirit User, Need the Add the Production to The Receiver Tanks 

After Distillation. Click On Spirit Produced Sub Tab Under Production Icon  
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• Click On +Add Spirit Production and Fill the Form Appeared, Whichever Fields 

Mandatory with Valid Data as Shown Below  

 

 

• If User Need to Add End Production of Same End Product Derived to Multiple Gauged 

VAT’s Time Click on New Row as Shown in Above Image and Fill the Data as In 

Required Format.  

  

• The indent request is forwarded to excise officer for approval. 
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Excise Officer: 

 

• Login Into Application with Provided Valid Credentials 

 

• User required to provide valid credentials as mentioned in above figure and click on 

Login. 

 

• User need to click on Spirit Produced as shown in subtabs of production 
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• User required to Click on Approve as Shown Above Figure. 

 
• User Need to Fill All Mandatory Details as Mentioned Above and Click on Approve as 

Shown. 

 

  
 

 

• The Indent Request Raised by Manager Got Approved as Shown Above. 
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FORM D-12 

 

 

3.4.5 SPIRIT TRANSFER: 

 
• User need to click on Spirit Transfer as mentioned in above figure.  

• Users Need to Transfer Derived Spirit from Gauged Vats to Storage Vat’s for 

Dispatching Purpose.  

• Click On Spirit Transfer Sub Tab. 
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• User need to Click On +Add Spirit Transfer Button to Add an Indent for Transfer   

  

• Fill The Details of The Pop-Up Form Appeared, Whichever Were Mandatory with Valid 

Data as Shown Below 

• The Transfer Indent Request Can Be Viewed as Shown Below in List View with Status  

 

• The spirit transfer request is forwarded to excise officer and the request will be displayed 

as shown in above figure. 
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Excise Officer: 

 
 

• Login Into Application with Provided Valid Credentials 

 

  

• As Highlighted in Above User Need to Click on Approve Button. 
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• Now Fill All Appropriate Details and Click on Approve/Reject Button as Shown in 

Above Figure. 

 

• The Indents Which Were Approved/Rejected by Officer in Charge Will Get Displayed in 

Page View as Shown in Above Figure. 
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 3.4.6 PRODUCTION REPORTS: 
 

 

• User can perform above mentioned activities as shown in above figure and follow 

accordingly. 

 

1) FORM D-8: 

• User required to select reports tab → click on production →select form D-8 

 

• User should select dates as shown in above figure. 

• User need to click on print for D-8 form  
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FORM D-8 

 

2) FORM-D10 register: 

• User required to select reports tab → click on production →select form D-10 

 

 

• User should select dates as shown in above figure. 

• User need to click on print for D-10 form  
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3) Main Wash Register D11:  

• User required to select reports tab → click on production →select Main wash register 

D11. 

  

• User can select From and to dates, verify the Report by clicking on print symbol.  

• User need to click on print for D-11 form  

 

  

 

4) Distillation report: 

• User required to select reports tab → click on production →select Distillation. 
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• User can select From and to dates and can verify the Report by clicking on print symbol. 

• User need to click on print for distillation report.  

  

5) Spirit Production Report/Register D12:  

• Click on Spirit Production Register D12 internal tab under Production sub tab  

  

• User can select From and to dates and can verify the Report by clicking on print symbol.  
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FORM D-12 

 

6) Alcohol Stock Report/Register:  

• Click on Alcohol Stock Register internal tab under Production sub tab  

  

• User can select From and to dates and can verify the Report by clicking on print symbol.  

  

ALCOHOL STOCK REGISTER 

 

 

7) DIP Report/Register:  

• Click on DIP Register internal tab under Production sub tab  
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• User can select From and to dates and can verify the Report by clicking on print symbol.  

  

DIP REGISTER 

 

 

8) Form D-21:  

• Click on Form D-21 internal tab under Production sub tab  

  

• User can select From and to dates and can verify the Report by clicking on print symbol.  

  

FORM D-21 



 

87 | P a g e  
 

3.5 DISPATCH: 

3.5.1 CONSENT LETTER: 

• User Required to Click on Dispatches in Navigation Bar as Shown and Select Consent 

Letter. 

• User Can Perform All the Activities Which Are Mentioned Above. 

 

• User Need to Click on Accept the Consent Letter. A Pop-Up Will Be Displayed as 

Below. 

 

• User Required to Fill Information as Mentioned in Pop-Up and Click on Accept. 

 

• After Accepting the Letter of Consent the Letter Will Be Displayed in This Page. 
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Consent Letter: 

 

3.5.2 PERMIT: L-32 

 

 

• User Required to Click on Dispatch Tab and Select Permit L-32 As Shown in Above 

Figure 

 

• User Need to Click on Apply Bond as Shown in Above Figure. 
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• User Need to upload file and Fill Information as Mentioned Above and Click on 

Forward. 

 

 

• The Permit L-32 Request Is Forwarded to Excise Officer as Shown in Above Figure. 
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Excise Officer: 

 

• User Required to Click on Dispatch and Select Permit L-32 As Shown in Above Figure. 

 

• User Need to Click on New Icon as Shown Above and A Pop-Up Will Be Displayed. 

 

• User Required to Fill Information as Mentioned Above and Click on Forward  
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• The Forwarded Request for Permit L-32 Will Be Shown in This Page. 

**Deputy commissioner will approve the permit L-32** 

3.5.3 Export Fee: 

 
• User required to click on Export fee to add export duties for applying bond of Export  

 
• User need to click on ADD CHALLAN as shown in figure and a pop-up will be 

displayed as shown in below. 
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• User need to fill appropriate Fields and click on save 

 

• The Added Challan Data will be displayed as shown in above figure, hence the challan is 

added successfully 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

93 | P a g e  
 

3.5.4 Export Bond: 

Manager Login: 

 

 
 

• User required to click on Export bond as shown in figure to perform “Export process” 

 
• User need to click on Apply for bond, a pop-up will be displayed as shown in next page. 

 



 

94 | P a g e  
 

 
• User need to fill appropriate data in respective fields and click on save button. 
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• User need to click on checkbox and click on save 

 

• The Export Bond indent is raised successfully and data will be displayed as shown in 

above figure 
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Excise Officer: 

 

 

• User required to provide valid credentials and click on Login button 
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• In main dashboard user need to click on Dispatches as shown 

 

• User need to select as mentioned in above figure. 

 

• We can see the export Bond data is displayed and User need to click on forward icon as 

shown in above figure. 
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• User need to fill appropriate field and click on forward button 

 

• The Export bond is successfully forwarded to Deputy commissioner for approval of bond  
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Deputy commissioner: 

 

• User need to provide valid credentials and click on login button. 

 

• User need to click on distillery as mentioned in above figure. 
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• User need to select Bond/execution as mentioned in above figure. 

 

• User required to click on Sanction bond as mentioned in above figure and a pop-up will 

be displayed as shown below 
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• User need to fill appropriate fields and click on sanction bond 

 

• The Export Bond is successfully Approved and the data will be displayed as shown in 

above figure,  

• User need to click on print icon for a copy of “Form L-36” 
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3.5.5 D-20-A PASS: 
 

 

• User Required to Click on Dispatch Tab and Select D-20 -A Pass as Shown in Above 

Page. 

 

 

• User Need to Click On +Shipment as Shown in Above Figure. 
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• User Need to Fill Information as Mentioned Below and Click on Initiate Shipment  

     

• The Initiated Shipment Request Will Be forwarded to excise officer Shown in This Page. 
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Excise Officer: 

  

• User Need to Click on Pass as Shown in The Figure. A Pop-Up Will Be Displayed as 

Below 

 

 

• User Need to Click on Print Icon For D-20-A Pass as Shown in Pop-Up. 
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For Performing Outward Process Login In Handheld Device  

1. User need to Tap On Register And Select OUT 

2. And Scan The pass That You Have Taken A Copy, All The Details Of Pass Are 

Appeared 
3. User need to Verify The Details And Click On Submit 

  

   

  

  

 
: for handheld process 

please Go through the 
instruction carefully 

 
Hence the shipment is initiated 

successfully 
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• After completion of outward process, the status will be updated as Transit as shown in 

above figure. 

 
• When respective bottling unit accept the shipment, the status will be updated in 

application as accepted as shown in above figure. 

 

**Hence the shipment is initiated successfully** 
 

 

 

 

Thank you….., 


