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1. Overview:
• Implementation Of An E-Governance Systems for
Excise Functions Of “Department of State Taxes and
Excise Government Of Himachal Pradesh”.
• The Purpose of This Document Is to Provide a Detailed
Description to The User Which Helps to Perform How to
do quota conversion from IMFL TO CL & CL TO IMFL.

2. Helpful Resources:

2.1 System Requirements:

Operating System

• Ubuntu Version No:20.0.4

Connectivity

• For Data Transmission There Should Be Connectivity
Installed at wholesaler.

Browser:
• Application Is Compatible with Latest Mozilla and
Chrome

2.2 Help and Contact Information.



3. Retailer Login :-

 User required to provide valid credentials as shown in above figure.

 User need to click on License Management as shown above figure

 User need to click on + License Registration



 User need to select the license type as Retail Sale License and type as
vends also select the area type as shown below figure.

 User need to select the Shop type (Only IMFL :- L-2S) or (only CS :- L-
14S / L-14AS) or (IMFL & CS :-L-14S / L-14AS)



 User need to select the Existing license number

Note: Existing License number will displaying only when the approval of
vend license

 User need to select the business type(like
Individual/Company/Partnership/Government ) shown in below figure



 If user want edit the data other wise click on save & Proceed button

 User need to edit the data of Bank details or click on Save & Proceed
button as shown below



 User need to fill the mandatory field and click on Save & Proceed
button as shown below

Note: State,District, Zone,Circle & Shop ID field will be auto-fetched :Not
editable

 User need to upload the documents(Certificates) & click on save then
application will be submitted.





 User need to verify the application form with uploaded document and
click on next



 User need to Select the relationship to father and business holder, click on I
agree terms and conditions.

Note: user can also make any changes by clicking on click here, further after
submitting user can’t make changes

 The forwarded application will be displayed as shown in below figure

Deputy Commissioner District Office:



• User need to provide valid credentials as mentioned in above figure and click on
Login

• User need to click on license management as shown in above figure



• User required to click on action icon as shown in above figure.
• And the License receipt will be displayed as shown in below figure, User need to
click on next.

• User required to enter remarks and click on forward.



• The forwarded license application will be displayed as shown in below figure.

Assistant Commissioner:



• User required to provide valid credentials as shown in above figure and click on
login.

• User need to click on License management as shown in above figure.



• User required to click on action icon as shown in above figure.

• The License acknowledge receipt will be displayed as shown in below figure, User
need to click on next.

• User need to enter remarks and click on forward.



• The forwarded license application will be displayed in this page.

Circle Officer (STEO):



• User required to provide valid credentials as mentioned in above figure and click
on Login

• User need to click on License management as shown in above figure.



• User need to click on action icon as shown in above figure.

• User need to click on next.





• User should perform detail inspection and verification of applicant
information,then upload the report, fill all field then enter remarks and click on
submit.

• The forwarded license application will be displayed as shown in above figure.

District office:
Assistant commissioner:



• User required to provide valid credentials as shown in above figure and click on
Login.

• User need to click on License management as shown in above figure.

• User need to click on action icon as shown in above figure.



• User need to click on next.



• User need to enter remarks and click on submit.

• The forwarded License application will be displayed as shown in above figure

Deputy Commissioner:



• User required to provide valid credentials as mentioned in above figure and click
on Login.

• User need to click on License management as shown in above figure.



• User need to click on action icon as shown in above figure.

• User need to click on next.



• User need to enter remarks and click on submit.

• The forwarded license application will be displayed as shown in above figure

Zonal office:
Superintendent:



• User require to provide valid credentials as mentioned in above figure and click on
login

• User need to click on License management as shown in above figure.



• User need to click on action icon as shown in above figure.

• User need to enter remarks and click on forward.



• User required to enter remarks and click on forward.

• The forwarded License application will be displayed as shown in above figure.

Dealing Assistant of Zonal Office:



• User required to provide valid credentials as shown in above figure and click on
Login.

• User need to click on License management as shown in above figure.



• User need to click on action icon as shown in above figure.

• User need to click on next.



• User need to enter the remark and click on submit button as shown in above
figure.

• The forwarded License application will be displayed as shown in above figure.

Superintendent:

• All the process of forwarding the application from superintendent to
superintendent is same



• And Collector process shown below,

Collector Zonal Office:

• User need to provide valid credentials as shown in above figure and click on Login



• User need to click on License management as shown in above figure.

• User required to click on action icon as shown in above figure.

• User need to click on next.



• User need to enter remarks and click on submit.

• The forwarded License application will be displayed as shown in above figure.

Headquarters:
Superintendent login:



• User required to Enter user name, password and verification code, then click on
login

• User need to click on License management as shown in above figure.



• User required to click on action icon as shown in above figure.
• After clicking on action icon user will be redirected to new window

• User required to verify and click on next.



• User need to enter remarks and click on forward.

• the forwarded application will be displayed in this page as shown in above figure.



Dealing Assistant Superintendent Assistant Commissioner Deputy
Commissioner Additional Commissioner Commissioner

• All the process of forwarding the application from
is SAME (please follow above process for forwarding the application

to commissioner)

• And financial commissioner process is shown in next page

Financial Commissioner Login:

• User required to provide valid credentials as mentioned in above figure.



• User required to select License management as shown in above figure.

• User required to click on action icon as shown in above figure to proceed further.



• User need to enter the remark & click on forward button as shown in above figure.



• The forwarded application will be displayed as shown in above figure.

Additional Commissioner Login:

• User should provide valid credentials as mentioned in above figure and click on
Login button.



• User required to select License management as shown in above figure.

• User need to click on action icon as shown in above figure to proceed further.



•User need to verify the details which are displayed in the acknowledgment receipt
and click on next



• User need enter remarks and click on submit.



• The forwarded License application will be displayed as shown in above figure.

Licensee Login:

• User required to provide valid credentials as shown in above figure.



• User need to click on License management as shown in above figure.

• User need to click on action icon as shown in above figure.



• The License acknowledgement receipt will be displayed as shown in above figure
and User need to click on next.

• User need to upload and enter challan number as shown in above figure and click
on pay fee / user can also pay fee through online



• User required to select bank from drop down list and enter code as shown in above
figure.

• User need to click on make payment, then user will be redirected to bank server
for complete payment process

after successful payment, E-Receipt will be generated as shown below.



• The payment successful page will be displayed as shown in above figure and click
on print challan.
Challan print: For reference

• The forwarded application will be displayed as shown in above figure.



Circle Officer (STEO):

• User required to provide valid credentials as mentioned in above figure and click
on Login

• User need to click on License management as shown in above figure.



• User need to click on action icon as shown in above figure.

• The License acknowledgement receipt will be displayed as shown in above figure,
• User need to click on next.



• User need to enter remarks and click on submit.



• The forwarded license application will be displayed as shown in above figure.

Additional Commissioner Login:

• User required to provide valid credentials as mentioned in above figure and click
on Login.



• User need to click on License management as shown in above figure.

• User need to click on action icon as shown in above figure.



• The License acknowledgement receipt will be displayed as shown in above figure,
• User need to click on next.



• User need to enter remarks and click on submit.

• The forwarded license application will be displayed as shown in above figure



Commissioner Login:

• User required to provide valid credentials as mentioned in above figure and click
on Login

• User need to click on License management as shown in above figure.



• User need to click on action icon as shown in above figure.

• The License acknowledgement receipt will be displayed as shown in above figure,
• User need to click on next.



• User need to enter remarks and click on Approve.



• The forwarded license application will be displayed as shown in above figure.

Additional Commissioner:

• User need to provide valid credentials as shown in above figure and click on Login



•User need to click on License management as shown in above figure.

•User need to click on Grant License as shown above figure.



•User need to enter the remark & Click on Approve button

License Granted successfully.

• User need to click on license management in navigation bar and select approved
License.

• User required to click on print icon as shown in below figure.



Declaration print:

Application print:



License forward to commissioner:



Grant of License:


