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1. Overview: 

 
• Implementation Of An E-Governance Systems for Excise Functions Of 

“Department of State Taxes and Excise Government Of Himachal Pradesh”. 
• The Purpose of This Document Is to Provide a Detailed Description to The 

User Which Helps to Perform How to import import the Spirit form other 

state supplier. 

 

2. Helpful Resources: 
 
2.1 System Requirements: 
 
Operating System 
  
• Ubuntu Version No:20.0.4, Windows 7 &  8 + versions 
 
Connectivity 
 
• For Data Transmission There Should Be Connectivity Installed at 
wholesaler. 
 
Browser: 
• Application Is Compatible with Latest Mozilla and Chrome 
2.2 Help and Contact Information. 
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3.0 Creation Of Import Supplier Process. 

The Import supplier is used to transfer the spirit from the other state to the Himachal Pradesh for which 

the indent raised by the IMFL or CS bottling Unit. 

3.1 Supplier Creation Process by Licensee User. 

 In the Licensee user login go to approved Licenses, against approved license click on the Create 

Supplier option. 

 

 

 

 User need to click on the save option by filling other state Spirit import supplier details. 

 

 

3.2 User Creation Process by Licensee User for Supplier Location. 

 In the users tab need to click on the add user against the created supplier for the shipment process. 

Enter all the details with new user name and password for the supplier. 
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 Import Spirit supplier user details. 

 

4.0 Spirit Indent Process in Bottling unit IMFL/CL. 

  4.1 Login with Manager to create Indent for the Spirit Import permit against created supplier 
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 After login click on the procurement tab and under procurement tab click on the sub-tab indent 

for Permit L-32, 

 In the Indent for Permit L-32 page click on the Add indent to raise the indent to the spirit 

supplier. 

 

 

 

 Before raising the indent user need to add route to the Supplier location by Manager , forwarded 

to the registered district Deputy Commissioner through bottling Excise officer and get approval 

by district Deputy Commissioner. 

 Before raising the indent user need to add Vehicle to the Supplier location  by Manager, 

forwarded to the registered Zonal Collector through proper channel by bottling Excise officer 

and get final approval by Zonal Collector. 
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 After click on the Add indent user need select the Type as Import, select spirit Type, select the 

Import Location which created the new Supplier for other states, select the vehicle which 

approved by Zonal collector, Enter the required Spirit quantity in bulk liters, then save the indent 

by clicking on save option. 

 

 

 After saving the indent click on Make payment button against the raised indent, then select the 

payment method online or E-Wallet and click on Pay Amount button to complete the payment. 

 

 

The Indent is forward to the bottling circle officer from the Manager after payment completed. 
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4.2 Login with the bottling officer to forward the indent. 

 

 

 

 After login by the open the indent for Permit L-32 under procurement tab. 

 Click on the forward against the raised indent to the spirit supplier from the bottling manager. 

 

 

 After Click on the forward button in the following pop up upload court fee stamp, enter remarks 

and click on forward button to forward to District Deputy Commissioner. 
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 The indent forward to District Deputy Commissioner from the bottling unit IMFL/CL. 
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5.0  Login with the Deputy Commissioner for the Indent Approval: 

 

 

 

 

 After login by the deputy commissioner go to Import permits or Distillery Permits L-32 sub tab 

under the Bottling unit. 
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 Click on payment details to check either done by the online or E-Wallet option for indent. 

 

 

 

 Click on the Approve button against the indent from the bottling unit to see the details. 

 

 

 

 After Click on the Approve button option observe the Indent details, select the route, select the 

validity date, enter the remarks and click on the Approve  button in the pop up. 
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 After Click on the approve the import permit generated successfully and that is forwarded to the 

Import spirit supplier. 

 

 

 Indent for Permit print from the Bottling manager 
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 Indent for Permit forward print from the Bottling officer. 
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 Approved Permit print by the Deputy Commissioner and forward to import Supplier, bottling 

manager and officer. 

 

 

 

 

 

 

 

 

 

 



 15 

6.0  Login with the Import Supplier login to made spirit shipment: 

 

 

 After login by the Import supplier go to sub tab Import permits under the dispatches. 

 In the Import permits tab observe the import permit form bottling unit.   

 

 

 

 

 

 

 

 

 



 16 

7.0  Shipment Process from Import supplier to bottling unit: 

 After login by the import supplier, go to sub tab shipment under dispatches tab. 

 Then click on the Add Shipment request button to raise the shipment against the Import permit. 

 

 

 In the shipment pop select the Spirit Type, select the Permit number, enter the Strength, Pass 

validity date, Indicator, temperature, remarks and click on the Initiate shipment button by 

uploading the pass to dispatch the Spirit against the Import permit.  

 

 

 

 

 

 

8.0  Generate Gate Pass and Out process by Import Supplier: 
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 Click on the Generate gate pass against the shipment, after click on Generate Gate pass button 

enter remarks and then click on save button. 

 

 After Gate pass generation click on the Out Ward to complete the shipment. 

 

 

 After click on the Out Ward button the Outward Register pop up is displayed. 

 In the Outward register observe the pass details, upload the vehicle image and enter the Remarks. 

 Click on the save button for the final dispatch from the spirit supplier to the bottling unit. 
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 After completion of  outward form the spirit supplier observe the shipment details in the spirit 

supplier login. 
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9.0  Login with Manager to receive the spirit from the other state supplier: 

 After login by the manager click on the spirit Inward sub tab under the Procurement Tab. 

 In the Spirit inward page Click on the Spirit Receipt Acknowledgement to receive the spirit from 

the Import Spirit supplier. 

 

 

 

 In the spirit Inward tab enter the Net received quantity, select the Tank type, select the tank, enter 

the Strength, indicator, Temperature and remarks against the shipment form the other state 

supplier or Import supplier by clicking the save button. 
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10.0  Login with officer to give approval for Spirit Inward: 

 After login by the officer click on the spirit Inward sub tab under the Procurement Tab. 

 In the Spirit inward page Click on the Spirit Receipt Acknowledgement to receive the spirit from 

the Import Spirit supplier which received previously by manager. 

 

 

 Here bottling officer can Update the Received Quantity which is editable, enter the Remarks. 

 After that click on Update Spirit Receipt Acknowledgement bottling for the approval to the spirit 

Inward. 

 

 

 

 Observe the details against the received shipment in the bottling unit from the other state supplier 

or import supplier. 
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 Spirit Receipt Acknowledgement Print. 

 

 

 

 

 

 

 

 

 

 In the officer or manager login go to Form D-13A under procuremnt in the reports tab. 
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 Here select the From date and To date and then  click on print to view the D-13 A register. 

 

 

 

 D-13 A register Print against spirit indent, permit and Pass in the bottling unit. 
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