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S1-AA /S1-F Retailer Login:

 User need to provide valid credentials as shown in above figure and click on Login.

 User need to click on the “Retailer” tab  in the below figure



 From the Navigation bar User need to click on the Retailer tab  and Click on the 
“Indent to Wholesale” tab 

 Choose the  Add Beer/ Wine/ RTD /Cider  Indent  option



 After clicked on the Beer/ Wine/ RTD /Cider  Indent  option User need to select the Wholesale 
name under wholesale drop down

 Click on the Submit button on the wholesale drop down pop up page  

 S1-AA Retailer before raising the Indent to S1-C mandatory to select the route in the below screen
 



➢ After choosing the Route user need to select the Brand code under  Brand code /Brand Name drop 
down 

➢ User can able to enter the Cases Count under Quantity Cases Text Field &  Bottles Count under 
Quantity Bottles Text Field



➢ If they can enter the Cases /Bottles count click on “ADD” button by default all the  details like EDP, 
Milk Cess, ARED  of the Brand code visible in the Below Screen

➢ Need to click on the “Preview” Button

➢ User need to click on the “Save” Button  on the view pop up page 

➢ After click on the save button “Indent submitted successfully” 

➢ User will get the confirmation pop up message “Successfully Submitted The Order With Indent 
Number “



➢ User need to click “Ok” button on the Confirmation pop up page .

➢ After Raising the Indent in below screen Indent Number is visible along with the status

➢ While Creating the indent from S1-AA /S1-F to S1-C collecting only Milk Cess instead of License Fee 
and Milk Cess for Civilian Wine & Cider

➢ While Creating the indent from S1-AA /S1-F to S1-C collecting   for Foreign /Import  Wine & 
Cider



➢ User can pay the Milk cess by clicking  on the Pay Milk cess Amount button 
➢ In Payment Details view  pop up page  user can pay the amount through wallet

     
➢ After click on the “Pay from wallet” button User will get the Confirmation pop up message with 

“Payment Deducted from the wallet”
➢ Click on the “ok” button on the Pop up page 
➢ After click on the “ok” button amount  to be  Deducted from the wallet



➢ User can able to see the Payment Details by click on the “Payment Details” button in the below screen

➢ User can do the payment  through wallet status will be changes from “Pay Milk Cess Amount “to 
Applied for Pass

➢ Circle Officer can provide the Approval for passes  to the S1-AA & S1-F Retailers
➢ Login with  Circle Officer  with valid Credentials 
➢ Click on the “Retailer Tab “
➢ Choose the “Retailer Indent to wholesale “ sub tab  



Circle Officer  Login:-

➢ User need to provide valid credentials as shown in above figure and click on Login.

➢ Click on the “Retailer Tab “ on the Dash board
     



➢ Choose the “Retailer Indent to wholesale “ sub tab  under Retailer Tab

    

➢ After click on the Retailer Indent  to Wholesale  tab user can bale to see the below screen 
➢ Click on the “Approve” button for Aprroval

➢ In Approval Pass view pop up page user can choose the Valid upto 
➢ Need to enter the Remarks on the  Approval Pass view pop up page
➢ click on the “Aprrove Pass” Buttton  on the  Approval Pass view pop up page



➢ After click on the Approve pass button User will get the “Pass Approved Succesfully” Confirmation pop 
up message 

➢ Need to click on the “Ok” button on the Confirmation pop up message 



➢ After given the approval from Circle Officer  status will be changes from “Applied for Pass “to 
 Pass Issued

➢ Pass Number also generated  against the Indent number user can able to see the Pass number in the 
below screen

➢ User can able to see the Pass Print in the Pass Number view pop  up page by click on the Print icon

➢ Need to login with S1-C Manager login for the Stock Dispatch Process



S1-C Manager  Login:-

➢ User need to provide valid credentials as shown in above figure and click on Login.

➢ User need to select the “Stock Dispatch” tab  in the below screen

➢ Need to select the “Retailer Indent” tab under Stock Dispatch



➢ User can able to see the Indent status is “Pass Issued”  by click on the Retailer Indent tab

     

➢ Need to select the “Retailer Pass” tab under Stock Dispatch
➢ User can able to see the below screen with status is “Approve”
➢ Need to click on the “Approve” button 

   



➢ After click on the Approve button user will get the confirmation pop up message on the below screen

➢ Need to click on the “Ok” button on the confirmation pop up page

➢ After click on the “Ok” button status will be changes from “Approve” to Complete

➢ Need to click  on the Complete Button

➢ User need to enter the Vehicle Number on  the Pass Details view pop up page 

➢ User need to Click on the “Submit” button on the Pass Details view pop up page 



➢ After click on the Submit button User will get the Confirmation pop up message with 
“Completed successfully”

➢ Click on the “Ok” on the  Confirmation pop up message



➢ After click on the Ok button in S1-C Manager login  status will be changes from “Complete “to 
 Stock Issued

➢ Stock will   be deducted in  stock register user can able to see the stock in the below screen

                                                                  Thank You…………………...


