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1. Overview:

• Implementation Of An E-Governance Systems for Excise
Functions Of “Department of State Taxes and Excise Government Of 
Himachal Pradesh”.

• The Purpose of This Document Is to Provide a Detailed 
Description to L9-L9Sup & L9A-L9

2. Helpful Resources:

2.1 System Requirements:

Operating System

• Ubuntu Version No:20.0.4

Connectivity

• For Data Transmission There Should Be Connectivity Installed 
at wholesaler.

Browser:

• Application Is Compatible with Latest Mozilla and Chrome

2.2 Help and Contact Information.



 L-9 Manager Login:-

 L-9 Manager required to provide valid credentials as shown in above figure.

 L-9 Manager need to click on the Procurement Tab as shown in above figure.



 Through the navigation bar L-9 Manager  need to click on the Indent For Supply 
Tab as shown in above figure.

  L-9 Manager  need to click on the (+) Indent  button  as shown in above figure.



 L-9 Manager need to choose the details like SupplierName ,Route ,Product 
code and Enter the Remarks in above figure.

 After choosing the Product code Under Product code drop down all details like 
Brand Name, Size in ml, Quantity in Cases, Quantity in Bottles, Quantity in 
Pl’s, Quantity in Bl’s, Assessed Fee, Excise Duty, Import Fee, Permit Fee, Total 
value (rs) will be display in above figure.

 Need to click on the “Save’ button on the above page .

 After click on the “Save” button user will get the “Indent Raised 
successfully with Indent Number ..”Confirmation pop up message 



 After raising the indent user can able to see the below details like Indent 
number ,Supplier name, L-9 Name, Created Date, Status and Remarks in the 
below screen.

 When we click on the Indent Number hyper link to view the Indent number 
against Product Details along with the Indent print 

 Need to click on the print icon on the Indent details view pop up page.



  

 After click on the  Indent Print icon on the Indent Number view pop up page  they 
can able to see the Indent  print page as shown in below Figure.



 Manager can able to see the status as “Forwarded to Deputy Commissioner” need 
to login with “Deputy Commissioner” to the  Permit Approval Process 

 Need to Login the “ Deputy Commissioner” with   valid credentials  to Forward
the L9 Permit Application.

 Deputy Commissioner need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



 After click on the Permits tab below screen will be display with the View option need to click on 
the View button in Deputy commissioner login



 After click on the View button Deputy Commissioner can able to see the below screen and 
need to enter the Remarks  & click on Forward button .

 After  click on the Forward button in Deputy Commissioner  login  “Forwarded Successfully” 
pop up will be display in the below screen

 Status will be changes from Forwarded to Deputy Commissioner to “Forwarded to 
Collector Superintendent”



 Need to Login the “ Collector  Superintendent” with   valid credentials  to 
Forward the L9 Permit Application.

    

 Collector  Superintendent  need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



 After click on the Permits tab below screen will be display with the View option need to click on 
the View button in Collector  Superintendent  login.



 After click on the View button Collector  Superintendent  can able to see the below screen and 
need to enter the Remarks  & click on Forward button .

 After  click on the Forward button in  Collector  Superintendent login  “Forwarded 
Successfully” pop up will be display in the below screen

 Status will be changes from Forwarded to Collector  Superintendent to “Forwarded to 
Collector Dealing Assistant “



 Need to Login the “ Collector  Dealing Assistant” with   valid credentials  to 
Forward the L9 Permit Application.

  Collector  Dealing Assistant  need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



 After click on the Permits tab below screen will be display with the View option need to click on 
the View button in  Collector  Dealing Assistant  login.



 After click on the View button  Collector  Dealing Assistant can able to see the below screen 
and need to enter the Remarks  & click on Forward button .

 After  click on the Forward button in  Collector  Dealing Assistant login  “Forwarded 
Successfully” pop up will be display in the below screen

 Status will be changes from Forwarded to Collector  Dealing Assistant to   “Forwarded to 
Collector Superintendent” 



 Need to Login the “ Collector  Superintendent” with   valid credentials  to 
Forward the L9 Permit Application.

    

 Collector  Superintendent  need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



 After click on the Permits tab below screen will be display with the View option need to click on 
the View button in Collector  Superintendent  login.



 After click on the View button Collector  Superintendent  can able to see the below screen and 
need to enter the Remarks  & click on Forward button .

 After  click on the Forward button in  Collector  Superintendent login  “Forwarded 
Successfully” pop up will be display in the below screen

 Status will be changes from Forwarded to Collector  Superintendent to “Forwarded to  
Assistant Commissioner “



 Need to Login the “ Assistant Commissioner” with   valid credentials  to 
Forward the L9 Permit Application.

 Assistant Commissioner need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



 After click on the Permits tab below screen will be display with the View option need to click on 
the View button in Assistant Commissioner  login.



 After click on the View button Assistant Commissioner can able to see the below screen and 
need to enter the Remarks  & click on Forward button .

 After  click on the Forward button in  Assistant Commissioner  login  “Forwarded 
Successfully” pop up will be display in the below screen

 Status will be changes from Forwarded to Assistant Commissioner to “Request for Fee 
Payment”



 Need to Login the “ L9 Manager ” with   valid credentials  to make the Payment.

 L9 Manager need to click on the Procurement Tab as shown in below figure.

 Under Indent For Supply sub tab need to search with the “Indent Number’ n L9 Login.

 Click on the “Make payment” button 



 After click on the Make Payment button   Indent details screen will be display   in L9  login.

 L-9 Manager want to do the payment in Online mode Manager will choose the Online under 
Choose Payment Method drop down & click on the “Pay online” button---Online Payment



 After click on the Pay Online button Online website should display along with the levies 

 Need to check the each and every Levies before doing the Payment

 Enter the all the details like Payment Type, Select Bank, Enter code after that need to click on the 
Make Payment button.

 Manager  want to do the payment in Offline  mode Manager will choose the E-wallet option under
Choose Payment Method drop down & click on the “Use wallet” button---Offline Payment



 After click on the Use wallet button “E-Wallet Amount Utilized” pop up will be display in the 
below screen

 After Completion of payment manager can able to see the Payment status “success”,Payment 
mode “Offline” 

 Status will be changes from Request for Fee Payment to “Forwarded to Assistant 
Commissioner ”



 Need to Login the “ Assistant Commissioner” with   valid credentials  to 
Forward the L9 Permit Application.

 Assistant Commissioner need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



   

 After click on the Permits tab below screen will be display with the View option need to click on 
the View button in Assistant Commissioner  login.

 After click on the View button Assistant Commissioner can able to see the below screen and 
need to enter the Remarks  & click on Submit button .



 After  click on the Submit button in  Assistant Commissioner login  “Submitted Successfully” 
pop up will be display in the below screen.

 Status will be changes from Forwarded to Assistant Commissioner ”to “Forwarded to 
Deputy Commissioner for Approval”



 Need to Login the “ Deputy Commissioner” with   valid credentials  to Forward
the L9 Permit Application.

 Deputy Commissioner need to click on the L9 Tab as shown in below figure.

 Under L9 tab need to select the “Permits’ sub tab in DC Login



 After click on the Permits tab below screen will be display with the Approve button need to click 
on the Approve  button in Deputy commissioner login.

 After click on the Appove Button below mentioned screen will be visible 



 Need to choose the Permit Validity Date,  Enter the Remarks and click on the “Issue Permit” 
button in the below screen.

 After click on the ‘Issue Permit” button  Deputy Commissioner will get the “Permit 
Generated Successfully with Permit Number.”pop up message



 Status will be changes from Forwarded to Deputy Commissioner for Approval  to 
“Permit Issued”

 After generation of Permit “Permit Number” will be generated and Approved date also 
updated in the below screen.

 Deputy commissioner need to click on the Permit Number Hyper Link to able see the Product 
details and also click on the permit print icon



 After click on the  Permit icon on the Permit number view pop up page DC can able
to see the Permit Print page as shown in below figure.



 Need to click on the Remarks button to view the Remarks.

 L-9 Supplier Login:-



 L-9 Supplier required to provide valid credentials as shown in above figure.

 L9 Supplier need to click on the “L9-Supplier” tab in the above figure

 Under :9-upplier tab need to choose the Permits tab.

 L9-supplier can able to see the permit against details in the below screen.



 Under L9-Supplier tab need to choose the Shipment Tab. .

 Need to click on the(+) Shipment tab in the below screen.

 After click on the (+) Shipment button below Import Shipment page will be display

 Choose the Permit Number under Import Permit Number Column.



 After choosing the Permit number Product code details ,Route ..etc will be display and  need to choose 
the some mandatory fields like Vehicle Number,Transporter,Vehicle Capacity,Lr Number in the below 
screen.

 After entering the all mandatory fields  need to provide the batch for each and every product by clicking 
on the “Add Batch” button.



➢ After clicking on the “Add Batch” button supplier can bale to see the below screen

 

➢ Enter the Batch number and quantity in “Add Batch” view pop up page .and click on Save button



➢ After click on  the Save button on the above figure Supplier will get the “Saved successfully” 
confirmation pop up message on the below screen.



➢ Batches are Added in the below screen supplier again click on the Save button on the Import Shipment 
view pop up page .

➢ After click on the Save button Supplier will get the “Successfully Submitted the Order” Confirmation 
pop up message on the below fig.



➢ Status will be “Shipment Completed” after completion of shipment in supplier login.

➢ If we click on the Shipment Completed button below details are visible on shipment view page.



L-9 Stock Receiving Process:-

 L-9 Manager required to provide valid credentials as shown in above figure.

  

➢ L-9 Manager need to click on the ‘Stock Receipts” tab in the above figure



➢ Under Stock Receipts tab need to choose the “IMFL Shipmet” sub tab 

➢ Click on the  shipment tab to view the Shipment details along with the Print page .



➢ For Generation of  Checklist by click on the Checklist button and enter the remarks & click on 
Submit Button.



➢ For Generation of  Gate pass by click on the Generate Gate pass button and enter the remarks & 
click on Submit Button.

➢ To Receiving the stock by clicking on the Receive Stock button 

➢ Enter the Remarks and click on Verify Button.    

➢ After click on the verify button L9 Manager will get the “stock received Successfully”  Pop up  
message .



  

➢ Status will be changes from “Transit” to Shipment Completed”

➢ Manager will able to see the Stock Receipt Acknowledgment  print page  by clicking on the SRA 
Button   



➢ After click on the print page in SRA page Manager can able to see the SRA Print page.

➢ Stock will be added in our stock register we can able to see the updated stock in below screen.

                                        Thank You………………….


